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Dear Parents/Guardians and Students, 
 
Whether one is a fan of sports, reading fiction, enjoying music, or simply spending time with friends, all 
our lives are governed by rules.  Rules are not meant to restrict us, but rather to set out the standards of 
a game, relationship, or activity.  They ensure a level playing field for all and keep us safe (or, as safe as 
we can be in an uncertain world). 
 
Contained in these pages are the “rules of the game” for Sacred Heart High School for the 2019-2020 
school year.  Our student handbook is a collaborative endeavor, having been significantly revised 
during the summer of 2018; small revisions were made again this summer. 
 
We ask that you read through this Student Handbook with care, paying specific attention to those 
matters that apply directly to you: attendance and discipline policies for students and financial 
information for parents and guardians. There have been a few changes we ask you to take special note 
of in the areas of discipline and finances. 
 
While not every rule is contained in our Handbook and not every situation can be foreseen, these are, in 
every sense of the words, the “rules of the game” for Sacred Heart this school year. 
 
Please make sure that after reading the handbook, you return the Handbook Acknowledgement Contract 
to confirm that you received and reviewed its contents. 
 
Thank you for your cooperation: we look forward to our 97th year of excellent and affordable Catholic 
Education! 
 
 
                                        

                                                             
Rev. Robert Abbatiello, OFM Cap.   Ms. Frances Acosta, OFS 
President      Principal 
 
 
 
 
 
 
 

SACRED HEART HIGH SCHOOL 
Friendship        Compassion          Prayer              Service            Care for Creation  

Accredited by Middle States Association of Colleges and Schools 
34 Convent Avenue . Yonkers, New York 10703 .  914.965.3114 . sacredhearths.org 
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SCHOOL OFFICIALS 
 
    Fr. Robert Abbatiello, OFM Cap.           ……. President 
    Ms. Frances Acosta, OFS             ……. Principal 
    Mrs. Joan Dronzek              ……. Dean of Students 
    Mrs. Maura Friend              ……. Director of Tuition  
    Mrs. Claire Sullivan                          ……. Director of Development & Alumni  
    Mrs. Tara Rybacki             ……. Guidance Department  
     Ms. Caitlin Proscia                                                                                 ……. Guidance Department 
 
 
MISSION STATEMENT 
Sacred Heart offers a secondary education beyond our walls, creating diverse opportunities for young men and women 
to realize their potential in a nurturing environment rooted in Catholic values.  
 
VISION STATEMENT 
Sacred Heart High School seeks to provide a secondary education beyond our walls, allowing young men and women a 
diverse series of experiences by cultivating their love of learning, growth in character, and commitment to service. 
 
PHILOSOPHY OF EDUCATION 
Sacred Heart High School is a Catholic, parish-driven, institute of co-educational learning.  We provide an environment 
that stimulates the spiritual, intellectual, moral, emotional, social, and cultural development of every student.  By 
discovering God’s teachings, our students receive a foundation that guides them to function effectively as mature 
Christians in today’s world.  Quality education is promoted and encouraged through creative teaching and the facilitation 
of a meaningful learning environment.  True education is a work of a lifetime.  In participating in the education of a 
young person, the school acts as a bridge between the home and the Church. 
 
HISTORY 
Sacred Heart High School opened in 1923.  In 1925, the Rev. Cyprian Abler, O.F.M. Cap, completed the high school 
by adding four rooms to the building that then served as a preparatory seminary for Capuchin Franciscans studying for 
the priesthood.  Staffed by the Capuchins and the Sisters of St. Agnes, Sacred Heart received full State accreditation in 
1926.  Affiliation with the University of New York and accreditation by the Board of Regents were achieved on April 
30, 1930.   
 
Our school began to grow and in the late 40’s and early 50’s, accommodating just over 200 students.  In 1954, the 
Archdiocese of New York granted Father Finian Sullivan permission to expand the facilities.  Through his efforts, two 
wings were added to the school.  Upon completion, there existed 16 additional classrooms, a cafeteria, and a library. 
 
The De La Salle Brothers of the Christian Schools arrived at Sacred Heart in September 1965.  Their arrival coincided 
with Sacred Heart changing from a co-institutional to a co-educational school.   By 1967, the circular building (known 
as the “A” Building) was completed for occupancy containing science laboratories with the latest in modern equipment, 
carpeted classrooms, and a 2,178 square foot gymnasium.  
 
Today, dedicated lay teachers mostly staff Sacred Heart. We are committed to providing quality Catholic education for 
the young men and women of Westchester and the Bronx.  The Middle States Association accredits Sacred Heart High 
School. Catholic schools in the Archdiocese of New York base not only their educational purposes, but all their activities, 
on the Christian teaching of the essential equality of all people rooted in the fatherhood of God made present in the 
world by Christ’s love which abides in the Holy Spirit.  Thus, with discrimination so repugnant to their nature and 
mission, Catholic schools in the Archdiocese have not and will never discriminate on the basis of race, color, national 
and ethnic origin in administration of educational policies, admission policies, scholarship programs, athletic, or other 
school administered programs. 
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ACADEMIC POLICIES 
 

I. Report Cards, Grades, and Honors 
A. Report Cards on academic performance are issued four times a year (twice a semester). 
B. The semester grade for a course is determined by the following formula: 40% for each of the two marking period 

grades and 20% for the semester examination grade.  For full year courses, the grades of the two semesters are 
averaged to determine the final grade. 

C. The passing grade is 65%. Sacred Heart students are expected to surpass this mark in all courses. 
D. In the case of certain courses, the grade given for a semester or the year is weighted when determining the overall 

average of a student. 
1. Advanced Placement (AP) and College Credit courses are weighted at 1.06. 
2. Honors courses are weighted at 1.04. 
3. Regents courses and some other courses (i.e. Pre-Calculus) are weighted at 1.02 

E. Students meeting the following criteria, and who are in good disciplinary standing, are eligible for the Honor 
Roll. Certificates are awarded quarterly. 

1. High Honors are awarded to students with a GPA of 95% or better. First honors are awarded with 90.0 
- 94.9%.  Second Honors are awarded to those students with 85.0 – 89.9%. 

2. Students who have failed any class during a quarter are not eligible for Honor Rolls. 
 

II. Examinations 
A. Unless exempted by a teacher in accordance with departmental policy, or if no such examination is given, a 

student must take an examination for each course in January and May/June. 
B. A student taking Regents or an Advanced Placement course must take the Regents and/or Advanced Placement 

examination for the course. 
C. During the examination periods in January and in May/June, student absences should be reported by telephone 

by parents/guardians.  Only serious illness documented by a note from a doctor will excuse a student from an 
examination.  Students excused will be given make-up examinations upon their return to school.  Students with 
unexcused absences will be given a 0% for any missed examinations. 

D. A student who cheats on an examination in January or May/June (i.e., who gives aid to or receives aid from 
another person or who has in his/her possession notes or any written or other material relating to the content of 
the examination) will be given a 0% for that examination and will be placed on disciplinary probation for a full 
calendar year. 

 
      III. Testing Schedule 

To prevent students from having an excessive number of full period tests on any one day, teachers must observe the 
following schedule: 
 

Monday - Theology, History, Science 
Tuesday - English, Math, Language 
Wednesday - Theology, History, Science 
Thursday - Math, History, English 
Friday - Language, Science, Theology 

 
• Days have not been assigned for Art, Music, Health or elective courses because these courses may vary. 
• Quizzes and exercises that ordinarily do not take more then ten minutes may be given on any day.   
• The above schedules apply to all sections of the indicated courses, including honors sections.  

 
IV. Make-Ups 

A. A student who is absent when tests, papers, projects, or any assignments are given is responsible for the missed 
work. If the work is not made up, the student will receive a zero (0). The following are the guidelines for make-
ups: 

 
1. The student must see the teacher(s) on the day he/she returns to school to make arrangements for a 

make-up test or to hand in any work that was due during the absence. 
 

2. Unless the student was absent for more than (5) five days, a make-up test must be taken within two days 
of return to school. 
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3. If an absence is more than five (5) days, a make-up test should be taken within five days upon return to 
school. A teacher may extend this time if circumstances warrant. 

 
4. When possible, make-up tests should be taken before homeroom, after school, or during the student’s 

free period, rather than during class time. 
 

5. Students who are aware of extended and planned absences should contact their subject teachers prior 
to their absences in order to receive the work that will be missed. Failure to do so may prevent students 
from receiving full credit on missed assignments/tests. 

 
6. At the discretion of the subject teacher and administration, a student who has been illegally 

absent/truant may not be permitted to take a makeup exam and may receive a zero (0) for any missed 
test(s). 

 
V. Plagiarism 

A. Plagiarism is to take and pass off as one's own ideas (thoughts), writings (words), etc., of another.  The following 
are a few examples of plagiarism: 

 
• Presenting whole paragraphs or essays as one's own. 
• Offering another's theory or conclusions as one's own. 
• Using sentences or phrases from sources other than one's own. 

 
B. All work in all subjects is assumed to be the student’s own work. Students are responsible for making the proper 

acknowledgment in standardized format when using another's ideas or writings. 
 

C. A student who cheats, plagiarizes, or compromises the integrity of any assignment, quiz and/or test (example: 
giving and/or receiving aid from another person who has in his/her possession notes or any other material 
relating to the content of said assignment, quiz and/or test) will be given a zero (0) for that assignment, quiz 
and/or test and will be subject to disciplinary consequences. 

 
VI. Academic Probation 

A. A student who has two failures in a single year and returns to Sacred Heart after passing Summer School will be 
placed on academic probation for the following year. 

 
B. Administrators, counselors, and/or teachers will closely monitor the performance of the students on academic 

probation. As terms of their probation, students may be required to seek tutoring through the National Honor 
Society or other remedies as deemed necessary.  

 
C. A student already on academic probation who fails three or more courses in the first semester may be asked to 

withdraw from Sacred Heart High School. 
 

VII. Eligibility for Participation in School Activities and Athletics 
• Sacred Heart High School exists to foster different aspects of growth and development. However, we are 

primarily an academic institution.  Therefore, participation in school activities, while beneficial to our students, 
remains secondary to the primary role of education.  Regulating such participation can help promote academic 
achievement. 

• The Interscholastic Athletic Program is an extension of the High School curriculum that provides activities for 
the growth and development of our students. At Sacred Heart, we believe that athletics contributes significantly 
to preparing our students for becoming productive, contributing citizens of our community and society. Our 
Athletic Program is committed to ensuring the development of physical fitness and personal health. 

• ACADEMIC ELIGIBILITY: A student with 2 or more failures is ineligible for participation in athletics during 
the following marking period. A student with 2 or more failures will be mandated to attend in school academic 
intervention sessions  as well as work with his/her guidance counselor.  His/her grades  will be reviewed 
midway through the marking period and may be reinstated by the Academic Committee. 

• ATTENDANCE: If a student is absent on the day of a game, contest, scrimmage or practice, he/she is 
ineligible to participate that day. 



 7 

• If a student is late to school (after 10:00 am) they are not eligible to participate in events that day. 

• If a student is absent on a Friday, he/she is ineligible to participate in co-curricular activities on Friday, 
Saturday, and Sunday. 

• If a student is absent following a weekend event, in the absence of a doctor’s note, he/she is ineligible for the 
next game or practice. 

• It is the responsibility of the student to report all injuries to the coach and or the Athletic Director. Any injury 
that requires medical attention by a physician must be recorded by the school nurse. 

• Each sport has a sports fee. Parents are responsible to pay the fee before games begin. 

• CODE OF CONDUCT: All students at Sacred Heart High School are expected to behave in a manner that is 
consistent with the provisions in the Student Handbook. This document provides extensive descriptions of 
expectations, as well as prohibited conduct on school property. Rules of conduct should provide a reference for 
proper student behavior. Representing Sacred Heart in Interscholastic Athletics is a privilege. The extension of 
that privilege depends on the adherence to standards of behavior that reflect positively on the individuals, as 
well as the school. 

 
VIII. Promotion, Summer School, and School Withdrawal 

A. A semester course is passed if the student achieves a grade of 65% or more.  A full-year course is passed if the 
average of the grades for the two semesters (four marking periods) is 65% or more. 

B. Students must complete twenty-five service hours in order to be eligible for promotion to the next grade.  Students 
must complete one hundred (100) service hours in order to be eligible for graduation.   

C. Members of the Freshman Class must also fulfill the Christian Service Learning requirements as established by 
the Campus Ministry Office and Theology Department. 

D. A student who passes the entire course taken during a given year is promoted to the next grade.  
E. A student who fails one or two courses during a given year must take the same course(s) on the same level(s) and 

appropriate final examination(s) in summer school. 
F. In the case of a failure, students who do not attend Summer School at Sacred Heart, or those who fail their 

summer courses, may be required to withdraw from Sacred Heart High School. 
G. A student who fails three or more courses during a given year is subject to dismissal from Sacred Heart high 

School. 
 
IX. Graduation Requirements 

A. Sacred Heart High School Students 
 

 English   4 units  
 History    4 units 
 Theology   4 units  
 Mathematics   3 units 
 Science    3 units 
 Foreign Language  3 units ** 
 Physical Education  2 units  
 Health Education  1 unit *** 
 Art    1 unit  
  

 
* Completing Service Hours each year is one of the requirements for graduation from Sacred Heart High School. 
 
** Based on a student’s aptitude and ability to handle a language, a student may be required to take only two credits of language. 
 
*** Beginning in 2017-2018, all students are expected to complete an additional health class that incorporates state-mandated 
CPR certification requirements for graduation. 
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B. For Regents Diploma Requirements 
A score of 65 or better is required on these Regents exams: 

• Comprehensive English 
• Mathematics (any one) 
• Global History 
• US History 
• Science (any one) 

 
C. Regents Diploma with Advanced Designation  

A score of 65 or better is required on these Regents exams: 
• Comprehensive English 
• Mathematics (all three) 
• Global History 
• US History 
• Science (one physical and one life science) 

 
D. Additional Designations - With Honors 

The "with honors" designation is added to either Regents Diploma option for students with an average score of 90 or more on all 
required Regents exams. 

 
 
X. Guidance Department 

A. The Guidance Department consists of two full-time guidance counselors. Each student will see his or her guidance 
counselor a minimum of twice a year.  
 

B. Counselors also schedule appointments with students who are failing or have received referrals from their 
teachers, the administration, or parents/guardians. 
 

C. The guidance office is not an alternative to lunch, free, and/or study period(s).  
 

D. Students are welcome to use the independent resources provided by the Guidance Office with the permission of 
one of the guidance counselors.  
 

E. A parent/guardian who wishes to speak with a guidance counselor may schedule an appointment by calling 914-
965-3114, ext. 116 and 117, or by emailing their student’s guidance counselor. 

 
XI. Student Center  

The library is open school days from 7:30 AM to 3:00 PM.  It is intended to be a quiet place of study available to 
students who wish to work individually and without distraction.  Food and drink are never permitted in the library. 
Students may use the library before school, after school, or at lunch by obtaining a pass from the Dean of Discipline. 
The library/media center provides an organized and curriculum based book collection that is updated on an ongoing 
basis. Other services include access to printers, online periodicals, and computers with Internet access. 

 
XII. National Honor Society 

A. To be eligible for the National Honor Society, a student must: 
1. Be a member of the sophomore, junior, or senior class. 
2. Maintain an average of 90% or better in regents or honors classes, with no failures. 
3. Exhibit leadership and positive character (must be in good standing). 
4. Have spent at least one full semester at Sacred Heart High School. 
5. Complete the required service hours prior to induction.   
6. Must be available to serve as a tutor throughout the school year 
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FINANCIAL POLICY 
 
I. Tuition 

A. Families are encouraged to register or re-register students for the upcoming school year before May 1st.  Families 
must commit to one of two tuition payment plans at the time of registration.   

B. All tuition payments are made directly via the tuition collection service, Smart Tuition.  
C. Tuition for the 2019-2020 school year is $8,700.00. 
D. There are two payment options: 

1. Payment in Full: In order to take advantage of a 3% rebate, tuition must be paid in full ($8,700) by  
September 15, 2019.  Those receiving tuition assistance (TAP) from Sacred Heart are not eligible. 

2. Ten (10) Monthly Payments: Payments begin August 5 and are due on the fifth day of each month. 
A special note: Families must fulfill their financial obligations on a timely, Monthly basis. 
Students will receive out of school suspensions if their tuition falls in arrears even one month. 

 
II. Other Fees 

A. These fees are not part of the tuition and are not refundable. 
1. New Student Application Fee:  $150.00.  This is due at time of registration of student. 
2. Graduation Fee (Seniors only): $300.00.   This is due March 6, 2020. 

B.    Athletic Fee: $200.00 per student, per sport. These fees are due at the time a team roster is published and are        
non-refundable.  A student athlete may not participate in a game if the fee is not paid. 

 
III. Delinquent Tuition 

A. Tuition payments are due on the fifth of each month; a late fee of $40.00 will be billed for any delinquent 
payment. 

B. For a failed electronic payment due to insufficient funds or a check returned by the bank, a fee of $30.00 will be 
billed. 

C. Delinquent tuition payment will result in suspension from school.  The student will not be accepted back into 
school until delinquent tuition is paid and one-month pre-paid tuition is received. 

D. There will be no admittance to mid-term or final exams or subsequent marking periods in cases of delinquent 
tuition. 

E. Students with outstanding tuition are not permitted to participate in extracurricular activities, including sports, 
drama, and other student activities. 

F. School documentation (i.e. report cards, transcripts, diploma, etc.) will not be issued until all delinquent tuition 
and fees have been paid.  Seniors: Transcripts and Diplomas will be held until ALL financial 
obligations are fulfilled. 

G. Graduation candidates will not be permitted to attend or participate in graduation traditions (e.g., prom or 
graduation ceremonies) in cases of delinquent tuition. 

H. Students with delinquent tuition or fees from a previous year will not be allowed to re-enter the school in 
September. 

I. If a student leaves the school with an outstanding tuition balance, the family will be liable for payment in full 
through a collection agency, a lawyer, or an appearance in court.  Sacred Heart High School will have the right 
to require payment for court costs, reasonable attorney’s fees, interest, and other collection costs related to the 
delinquency to the extent permitted by the laws of the State of New York. 

J. All students receiving financial aid or scholarship tuition assistance must be passing all their classes in each quarter 
of the school year and not subject to discipline infractions. Failure in either areas may result in forfeiture of 
financial aid or scholarship tuition assistance. In such cases, parents assume full financial responsibility for 
payment of tuition and all school related fees. 

 
IV. Late Registrants 

A. All fees are payable at the time of registration. 
B. Students beginning school at any time in the second semester will be required to pay half the general fees. 
C. The tuition will be pro-rated according to the number of months remaining in the school year. Those registering 

after August 5th will not be able to take advantage of the 3% discount for full payment; however, the full payment 
plan may be utilized. 

D. Monthly payment plan:  tuition payments must be made two months in advance of attending classes, e.g. 
registration in August, 10% ($850) of the annual tuition is due; registration in September, 20% ($1,700) of the 
annual tuition is due. 
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V. Students Leaving During the School Year 
A. In the case of a student who wishes to withdraw, a withdrawal form, located on the Sacred Heart website, must 

be completed.  Only when a withdrawal form has been submitted to the main office will a student be recognized 
as withdrawn. 

B. This form must be submitted prior to the 5th day of the month of withdrawal.  Failure to do so will result in the 
entire month’s tuition being billed. 

C. If applicable, a tuition refund will be given for any month paid for which the student will not be attending classes. 
D. A full month’s tuition will be required for a student attending classes during any part of the month. 

 
STUDENT LIFE AND CONDUCT 
 

• Silence and order must prevail during times of school prayer, when the Pledge of Allegiance is recited, and during all 
announcements. Students are not permitted to leave homeroom at any time unless called for during announcements. 

• Students arriving after 8:05 AM are considered to be late (tardy) for homeroom and must obtain a late pass from the 
main office. All late detentions (to class or for the school day) will be served on the day of lateness, unless otherwise 
changed by the Dean of Students.  

• Passing time between classes is three minutes. At lunch, students have five minutes to proceed to the cafeteria. Any 
student late for class during the course of the day must obtain a late pass from the Main Office.  In the case of a 
teacher providing a late pass to a student, the student must submit this pass to the Main Office before proceeding to 
his/her next location.   

• Dismissal for most seniors is at 1:32 PM, depending on the schedule. The school day ends for all the students between 
11:45 AM and 2:17 PM, depending on the schedule.  

 
I. Class Schedule 
All Students must be in Homeroom by 8:00 AM. 
  

“A” Schedule: Regular School Day Schedule 
Classes are 42 minutes each period. 

 
 08:05 – 08:12   Homeroom – Period A 
 08:15 – 08:57  Period B  (1) 
 09:00 – 09:42  Period C  (2) 
 09:45 – 10:27  Period D  (3) 
 10:30 – 11:12  Period E  (4) 
 11:15 – 11:57  Period F  (5) 
 12:00 – 12:42  Period G (6) 
 12:42 – 12:47  PM Announcements 
 12:50 – 01:32  Period H (7) 
 01:35 – 02:17  Period I  (8) 

 
 “B” Schedule: School Wide Activity or Assembly 

 No classes but still a school day! 
 

 08:05 – 08:20  Homeroom –Period A 
 08:20 – 11:42  School Wide Activity or Assembly 

 
 “C” Schedule: Mass Schedule 

 Classes are 32 minutes each period. 
 

 08:05 – 08:15  Homeroom – Period A 
 08:15 – 09:32  Assembly/Mass 
 09:35 – 10:07  Period B  (1) 
 10:10 – 10:42  Period C  (2) 
 10:45 – 11:17  Period E  (4) 
 11:20 – 11:52  Period F  (5) 
 11:55 – 12:27  Period G (6) 
 12:30 – 12:32  PM Announcements 
 12:35 – 01:07  Period D (3) 
 01:10 – 01:42  Period H (7) 
 01:45 – 02:17  Period I  (8) 
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“D” Schedule: Delayed Opening Schedule 
Classes are 30 minutes each period. 

 
 10:05 – 10:12  Homeroom – Period A 
 10:15 – 10:45  Period B (1) 
 10:48 – 11:18  Period E (4) 
 11:21 – 11:51  Period F (5) 
 11:54 – 12:24  Period C (2) 
 12:27 – 12:57  Period D (3) -PM Announcements last five minutes of period 
 01:00 – 01:30  Period G (6) 
 01:33 – 02:03  Period H (7)  
 02:05 – 02:35  Period I  (8) 
 
 

 
“E” Schedule: Extended Homeroom Schedule 

Classes are 40 minutes each period. 
 

 08:05 – 08:20  Homeroom – Period A 
 08:23 – 09:03  Period B  (1) 
 09:06 – 09:46  Period C  (2) 
 09:49 – 10:29  Period D  (3) 
 10:32 – 11:12  Period E  (4) 
 11:15 – 11:55  Period F  (5) 
 11:58 – 12:51  Period G (6) - PM Announcements last five minutes of period 
 12:54 – 01:34  Period H (7) 
 01:37 – 02:17  Period I  (8) 
 

“F” Schedule: Faculty Meeting 
Classes are 30 minutes each period. 

 
08:05 – 08:12  Homeroom – Period A 

 08:15 – 08:47  Period B   (1) 
 08:50 – 09:22  Period C   (2) 
 09:25 – 09:57  Period D   (3) 
 10:00 – 10:32  Period E   (4) 
 10:35 – 11:07  Period F   (5) 
 11:10 – 11:42  Period G  (6) 
 11:45 – 12:17  Period H  (7) 
 12:20 – 12:52  Period I    (8) 
 12:52 – 12:55  PM Announcements 

 
 

“G” Schedule: Afternoon Assembly Schedule 
Classes are 32 minutes each period. 

 
 08:05 – 08:12  Homeroom – Period A 
 08:15 – 08:47  Period B  (1) 
 08:50 – 09:22  Period C  (2) 
 09:25 – 09:57  Period D  (3) 
 10:00 – 10:32  Period E  (4) 
 10:35 – 11:07  Period F  (5) 
 11:10 – 11:45  Period G (6) 
 11:45 – 11:48  PM Announcements 
 11:51 – 12:23  Period H  (7) 
 12:26 – 12:58  Period I    (8)* Seniors who have 8th period free can go to library.  
     They are not dismissed early on these days. 
 01:01 – 02:17  Assembly     
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II. Extracurriculars 

 
Sacred Heart  provides many opportunities for students, with parental approval, to take part in extracurricular 

scholastic, service, social and athletic activities. Such activities are designed to help the student develop his talents and 
interests and to learn how to live, work and share cooperatively with others. Student activities not only add to the 
enjoyment of school life, they also permit the student to develop broader insights and experiences in cultural, political, 
social and athletic areas. Students are invited to consult with moderators or coaches to express an interest in taking part 
in any of the school organizations or Interscholastic athletics.  
 

Sacred Heart considers clubs and organizations an important part of the life of the student and the life of the school. 
A student involved in an extracurricular activity is required to attend the scheduled events of the organization. No student 
organization or individual may sponsor a raffle or any type of gambling activity. Before any money raising activity by a 
student organization or an individual may begin, it must be approved by the club Moderator who then communicates 
with the principal to receive final permission. Before any school organization or athletic team schedules any activity or 
event, the date must be cleared through the Principal and placed on the official school calendar. Sacred Heart 
administration has defined and determined the school’s newspaper and yearbook as instruments for the purpose of 
developing communication skills. Content of the publications must be in keeping with the philosophy and mission of 
Sacred Heart High School.  
 

• All Clubs must have a moderator. The Moderator must be a faculty member. 
• Each club must have a fixed meeting time and place. 
• A list of all club participants must be given to moderator who then communicates with the front office for 

attendance for each meeting day. 
If for unseen circumstances the club meeting date is cancelled or changed it must be communicated to the Moderator and 
school office. 
 
Club Officer Policy:  
The following policy applies to holding club offices at Sacred Heart High School:  
• A student may hold an office in a maximum of two extracurriculars. 
 • A student may hold the office of president of only one extracurricular, but he may hold concurrently a lesser office in 
one additional club. 
 
Student Athletes: 
 
Student athletes do not enjoy special privileges! All athletes must adhere to all disciplinary and academic policies. 
All those who participate in athletic activities must passing all their classes in each quarter of the school year and not be 
subject to discipline infractions. Failure in either areas will result in suspension from the sport they are participating and 
any team activities. Repeated violations could result in being removed from the team. No refund of athletic fees will be 
given 
 
 
Student Rules and Regulations 
 

The following regulations are presented for the purpose of providing an atmosphere for order and decorum, a respect 
for others, and a guideline for personal conduct and responsibility.  The Dean of Students, with the support of the faculty, 
will enforce the following regulations.  The Dean of Students will have the authority to use discretion in whatever 
circumstances the present rules do not precisely apply, in conversation with the principal and president. 

 
III. Attendance Policy 

Consistent attendance and punctual arrival to school are important aspects of a Sacred Heart education.  As a 
school community we cannot overemphasize the importance of classroom attendance.  Students must avoid being 
absent whenever possible, and parents must make every effort to make appointments for their sons/daughters outside of 
school hours. 

We ask that all parents and students read the following paragraphs carefully, especially the information regarding 
legal reasons for absence. 
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According to the New York State Education Law, students are considered “excused” for absences for the following nature: 
 
sickness 
death in the family 
impossible traveling conditions 
religious observation 
pre-approved college visitation (with documentation) 
 
It is to be understood that students who attend a school sponsored class trip bear the responsibility to check for and 
complete all missed academic work.  Furthermore, all such work must be submitted the first day upon returning to school. 
 
Please note: The Dean of Students will make all final decisions regarding excused and unexcused absences. 

 
UNEXCUSED ABSENCES AND CONSEQUENCES 
 

       Students are not permitted to be absent for any of the following reasons: 
 
vacations 
job interviews 
entertainment events or non-school athletic events 
personal endeavors 
 
Absences for 4 or more consecutive days due to an illness will require a medical doctor’s clearance to return to classes. 
 

There exists a growing concern regarding students missing school days prior to the start of extended school breaks 
and vacations.  Parents are asked to comply with the New York State Law by not planning family vacations during 
school days.  Absences for family vacations will be recorded as “unexcused absences.” 
 
Excessive Absence 
 
     There are many sound academic, social and emotional reasons why a student needs to be in school every day.  Sacred 
Heart is sincerely interested in every student’s well-being and wants each student with us each day. 
 

• Students who are absent / lateness during the course of a school year for more than 10 days will be subject to the 
following conditions: 

• After 10 days of absence / lateness a letter will be sent home to parents as a reminder that continued absences 
may require a meeting with the Dean of Students to determine the specific reasons for the absence. 

• At 15 days of absence / lateness a meeting with the Dean of Students will be required to work on strategies to 
improve attendance. 

• At 20 days of absence / late a review of the student’s records will be made by the Principal to determine if the 
student will be allowed to continue matriculation. 

If a student is absent for a reason that is not compliant with New York State Education Law, the absence is recorded 
as “unexcused.”  Students with such absences may be required to attend after school study hall. 
 
EXAM PERIOD ATTENDANCE 
 
Students absent from school during midterm or final exams must present a doctor’s note in order to schedule a makeup, 
otherwise the exam grade will be a zero.  Tuition must be up to date in order to sit for exams. 

 
 PROCEDURE FOR VERIFYING ABSENCES 
If a student is to be absent, parents are required to: 
 

• Call the Attendance Office prior to 8:30 am on the day of the absence. 
If a student is absent and the school is not notified you will receive a call from the main office. 

 
• Submit an absence note to the Attendance Office upon the student’s return to school.  Students are expected to 

submit absence notes prior to the homeroom period. 
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LATENESS POLICY 
Late to School: 

• Homeroom begins promptly at 8:05.  Any student arriving after the bell must report to the main office for 
admittance to class.  Failure to report to the main office will result in 2 detentions. 

• Unexcused lateness will result in automatic detention. 
• Lateness due to the doctor’s appointment require a note from the doctor verifying the visit. 
• Parent excuses for lateness must be submitted on the same day the student is late.  If circumstances make the 

writing of a note impossible, parents should contact the main office by telephone. 
• Parent excuses for lateness will not be honored for students who have been to school late more than 5 times in 

the course of a school semester.  In these situations, the decision is made at the discretion of the Dean of Students. 
 
Late to classes: 
     A student is considered late to class if he/she is not in his/her assigned room when the bell rings to begin a class period. 
Students are not permitted into class because of lateness and will report to the main office for a pass and notice of detention. 
If a student is late due to being held back by a teacher that teacher should give them a pass to enter their next class. 
 
EARLY DISMISSAL POLICY 
 

 Sacred Heart requests that parents do not seek early dismissals for students unless there are no other alternatives for 
the family and /or student.  As a general rule, parents should make appointments for their sons/daughters outside of 
school hours.  An early dismissal from school requires: 

A written request signed by a parent stating the time and reason for the dismissal.  This must be submitted to the 
main office before homeroom.  Requests submitted one day in advance of the early dismissal are preferred.  Acceptable 
reasons for an early dismissal are the same acceptable reasons for a school absence (illness, death in the family, impossible 
traveling conditions, required court appearance, and religious observation). 
     A parent phone call or email to the main office to verify the early dismissal. 
Please note for safety reasons NO student will be allowed to leave school early without meeting both guidelines. 
 
COLLEGE VISITS 
 
     While days missed from school for students to visit colleges are considered legal absences, students and parents should 
make every effort to plan college visits during school vacations, and on the Senior College Visitation Days that are part 
of our school calendar.  
     Should a college visit on a school day be a necessary, students must submit a note to the main office at least one day 
in advance of the anticipated visit. Parents are asked to call and email the main office on the day of the visit to verify the 
student’s absence. 

Verification from the college must be handed in upon returning to school the next day, otherwise the student will 
have an unexcused absence. 
 
CO-CURRICULAR ATTENDANCE POLICY 
 
     The following policy applies to all students who participate in any co-curricular student activity or athletic 
event.  Athletic coaches and activity moderators work with the school Principal and Dean in carrying out this policy. 
 

• If a student is absent on a Friday, he/she is ineligible to participate in co-curricular activities on Friday, 
Saturday and Sunday. 

• If a student is absent following a weekend co-curricular event, in the absence of a doctor’s note, he /she is 
ineligible for the next game, match or contest. 

• If a student is absent on the day following a weekday co-curricular event, in the absence of a doctor’s note, 
he/she is ineligible for the next game, match or contest. 

• If a student is absent from school on the day prior to vacation, he/she is ineligible from practicing, playing 
or scrimmaging until school resumes. 

• If a student is absent on the day of the game, contest, scrimmage or practice, he/she is ineligible to 
participate that day. 

• If a student is late to school (after 9:00 am) he/she will be ineligible to participate in any events for that day. 
• If a student is late to school, he/she will serve detention, regardless of the start time of any events scheduled 

that day. 
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III. School Uniform & Dress Code 

An enforced dress code supports the orderly nature of the school.  Parents are asked to assist in making certain that 
their child arrives to school in proper school dress code.  The dress code shall be in effect from the opening of school 
in September.  Decisions regarding appearance are the responsibility of the Dean of Students.  Faculty and 
administration will assist with the enforcing the dress code.  The fact that some type of clothing, footwear, or hairstyle 
is not specifically forbidden, does not make it acceptable.  THE DECISION OF THE DEAN OF STUDENTS IS 
FINAL.  Teachers and administrators may assign detention to any student who violates any of the rules regarding the 
students’ dress code. 
 
Students are required to arrive at school and enter the building in full dress code. 
 
LADIES:  
Ladies must wear school uniform skirt.  Appropriate skirt length is two inches above knee (Place your hand at one’s 
side, the skirt should be no higher than two inches below the end of the fingers) SKIRTS MAY NOT BE ROLLED 

• The skirt must be worn at formal school functions including assemblies, Open House, Mass and other times 
determined by the administration.  Ladies will have the option to wear black dress pants when the winter 
uniform is allowed.  All pants must be black in color and not be tight fitting.  The privilege to wear pants 
may be revoked on an individual basis as determined by Administration. 

• All ladies are expected to wear the white uniform blouses.  These may be short or long sleeved, clean and 
pressed.  Blouses are to be completely tucked in at all times. Green Sacred Heart Polo shirts can be worn 
during the summer months. 

• Black stockings are to be worn with the uniform skirt.  Knee hi socks are only permitted during the warmer 
months. 

• Shoes worn with the uniform should be have a low heel, be conservative in style and all black in color.  If 
Applicable shoelaces are to be tied and buckles closed.  The following shoes are not permitted: 

BACKLESS OR OPEN TOE SHOES, BOOTS, CLOGS PLATFORM SHOES OR SHOES WITH ANKLE 
STRAPS, SLIPPERS AND SANDALS.   

• All clothing should fit and not be oversized, droopy, extremely tight fitting, low cut or overly revealing. 
• Extreme haircuts, hairstyles or hair color are not permitted. 
• Excessive make-up is inappropriate. 
• Bandanas and scarves may be worn in route to and from school but must be removed before entering the 

building 
• Posts or earrings (no bigger than a quarter) may be worn.   

Excessive jewelry is inappropriate. Tongue rings, nose rings or visible pierced body parts are not acceptable and 
may not be worn.  Visible tattoos are not permitted, including when representing Sacred Heart High School during 
extracurricular events. 

• On formal dress days, such as but not limited to school mass, assemblies, trips, students must wear their green 
cardigan sweaters. 

 
GENTLEMEN: 

• Full dress code includes the school sweater, black dress slacks (not black jeans) with a belt, dress shirt and tie, 
all black dress shoes and socks. 

• Baseball hats, visors and other headwear accessories are not permitted to be worn anywhere inside the school 
building. 

• Dress shoes must be worn at all times.  Boots are not permitted. (During winter months, boots may be worn 
to school, but students must put on their uniform shoes once in the school building. Socks must be worn. 

• Jeans leisure pants, carpenter pants, carpenter and or tie string / zipper pants, cargo pants pinned at the 
ankle and pants with patch pockets are not considered dress pants and are not permitted.  Pants must be 
hemmed and should be worn above the hips at all times.  Unconventional designs are not allowed. 

• Only white dress shirts are permitted.  Bright and unconventional colors are not allowed.  Casual flannel 
shirts are not appropriate school attire.  Shirts with prints and or patterns are not permissible.  Shirts should 
be tucked in and worn appropriately both before the start of school and throughout the day. 

• Hair must not be extreme in style, nor color, nor exceed the shirt collar, nor cover the eyebrows or 
ears.  Unconventional hairstyles and ponytail / braids of any kind are prohibited. 

• Facial Hair: students are to be “clean shaven.”  facial hair is not permitted.  Students who present doctors’ 
notes to the Dean of Students prohibiting use of razors are not exempt from this regulation. Students are 
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expected to comply with this regulation with regular home care.  Students who continue to disregard this 
regulation will be sent home from school and kept out of classes until cleanly shaven.  Furthermore, no 
mustaches, beards or sideburns below the top of the ear lobe are permitted. 

• Young men who have been asked to shave or get a haircut must do so within one day of being asked or said 
student will report to main office to call home and be picked up.  

• The wearing of earrings while on campus or at formal school functions is not in keeping with the dress 
code.  Earrings are not permitted during the school day.  Tongue rings and other body piercing are not 
permitted.  Covering an earring with a band-aid is unacceptable. 

• Visible jewelry, other than a watch and /or single ring of conventional size and shape is not 
permitted.  Chains hanging from pant pockets are not permissible. 

• Visible tattoos are not permitted. 
• On formal dress days, such as but not limited to school mass, assemblies, trips, students must wear their green 

cardigan sweaters. 
 

DRESS DOWN DAYS 
 

Several dress-down days are held each year to benefit charities and worthwhile causes.  Students may dress casually 
keeping in mind the following. 

• No tank tops or cut off shirts are allowed.  
• No midriff, shoulder baring, revealing or open backs are permitted. 
• No Student’s shirt, sweater or bag should contain an inappropriate picture, symbol or message. 
• Pants may not be ripped or contain holes. 

 
Normal rules apply concerning cell phones, hats and jewelry 
Overly short apparel is not permitted, skirts and shorts must be two inches below fingertip length, even if leggings 
are worn underneath. 
 
Uniform Note  
 
Summer/Spring Regulations: 
These regulations are in effect from the first day of school in September until November 1 then again on April 16 
until the last day of school in June.  

• The uniform polo shirt may be worn.  
• Black knee socks may be worn with skirt. 
• All other dress code items regarding shoes, socks, belts et. remain in effect. 

 
 
Fall/Winter Regulations: 
These regulations are in effect from November 1 until April 16. 

• Ladies must wear the white uniform blouse. Gentlemen must wear dress shirt and tie. 
• Senior girls must wear the green varsity uniform sweater. Junior, sophomore and freshmen girls are to wear 

the green pullover sweater. 
 

All other dress code items regarding shoes, socks, belts et. remain in effect. 
 
If a student is out of uniform a pass must be obtained from the Dean of Students before homeroom.  Violations in the 
dress code may result in disciplinary action, including suspension from class and or school. 
 
Student Athletes are: 
Permitted to wear their jerseys on the days of their first and last regular season games, playoff games and other times 
at the discretion of the administration. 
 
Special Occasions: 
At certain times (Pep Rallies, field trips, etc.) during the year, uniform regulations may be relaxed or altered.  
Student-athletes are permitted to wear their jerseys on the days of their first and last regular season games, playoff 
games, and at other times at the discretion of the Administration.  
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  IV. Disciplinary Structure  
 
In formulating the following rules and regulations, the Sacred Heart High School administration has tried to 
anticipate as many areas as possible that students need to demonstrate responsible behavior.  In the event of new and 
unusual circumstances, the Dean of Students will have the authority to use discretion in whatever circumstances the 
present rules do not precisely apply. 

In order to protect its standards of scholarship, discipline, deportment and character, Sacred Heart reserves 
the right to require the withdrawal of any student at any time, for any reason deemed sufficient at the sole discretion 
of the school and its administrators.   

When a student makes application for entrance to Sacred Heart High School, he/she thereby understands 
and agrees the school reserves the right to exclude the student at any time if the students conduct, attitude or academic 
standing is regarded by the administration as undesirable. 

It is understood and agreed that Sacred Heart, or any of its administrators or faculty, shall not be liable in 
any way whatsoever for such exclusion.  Students and parents give signed agreement to this contract before official 
acceptance by Sacred Heart. 

Furthermore, parents should support the mission, goals and policies of the school.  Nevertheless, a situation 
could occur in which the uncooperative or disruptive attitude and or actions of parents might so diminish the 
effectiveness of the school that continuation of the student in the school could be impossible.  In such cases, the school 
reserves the right to require the withdrawal of the student. 

Teachers, staff, coaches and administrators will keep confidential any information entrusted to them so long 
as no one’s life, health or safety is at risk. 

 
Students should realize their conduct, in and out of school, should reflect their home and school 

training.  Any conduct detrimental to the good reputation of Sacred Heart, endangers the safety of students, or 
demonstrates disrespect to a person or property will result in suspension or expulsion. 

• Students are expected to manifest the highest degree of sportsmanship at all athletic events. 
• Students are expected to be courteous and respectful when entering riding or leaving public 

vehicles.  
• Disciplinary referrals by Sacred Heart from school bus companies will result in disciplinary action 

against the student.  The Dean of Students may revoke any student’s privilege to ride the school 
bus to or from school.   

• Inappropriate language is never acceptable in or around the school building. 
• Any conduct on a public vehicle (Public transportation, Uber, Lyft) detrimental to the good 

reputation of Sacred Heart, endangers the safety of the students, or demonstrates disrespect to a 
person or property will result in suspension or expulsion. 

• Any spoken or electronic language or behavior that intentionally and negatively influences the 
portrayal and reputation of a particular student, teacher or staff member through use of deliberate 
exaggeration or manipulation of facts to present and untrue picture of targeted person.  Any such 
behavior will be referred to the Dean of Students and could result in suspension or expulsion. 

• Fighting will result in immediate suspension or expulsion. 
• Students are not permitted to use headphones and or personal stereo or television equipment during 

the school day in the academic wings of the building, including ear buds and Apple watches. 
• Once a student arrives on campus, they are not permitted to leave the campus.  Seniors can leave 

after their last class of the day.  Seniors are not permitted to loiter around the outside of the building 
• Food and drink are not permitted in the academic wings of the school or in the classrooms. Vending 

machines are to be used only during lunch and after school. 
 

CUTTING CLASS AND CUTTING SCHOOL 
 

Cutting class: This infraction results in the assigning of five detentions.  Parents will be notified.  Seniors who 
cut class will have their senior privileges suspended or revoked. 

Cutting School:  A parent conference must take place before the student can return to classes.  The student 
will serve five detentions, and or possible out of school suspension.   

Please note:  The repetition of either offense is cause for suspension or expulsion. 
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Anti-Bulling Policy: 
Sacred Heart High School has a zero tolerance for Bullying.  Bullying is defined as "unwanted negative 

behavior, verbal, psychological or physical conducted by an individual or group against another person (or persons) 
and which is repeated over time". Any student found to be participating, initiating with bulking on school property, 
or on social media can lead to out to a parental conference with the possibility of out of school suspension to expulsion. 
The Principal or the Dean of Students reserves the right to check contents of school email, text messages and 
voicemails that are possible inappropriate and damaging to Sacred Heart’s reputation and welfare of faculty, staff and 
students. 

 
 
Theft: 

(taking of another person’s belongings without consent) and the possession of stolen property are serious 
disciplinary infractions that are detrimental to the good reputation of Sacred Heart and a violation of the rights of the 
students and staff. 

The Principal or the Dean of Students reserve the right to search backpacks, book bags, pocketbooks, 
computer bags, lockers and cars when circumstances indicate a reasonable suspicion of drugs, weapons, illegal or 
prohibited matter or stolen items which are likely to be found. 
Medication:  

Use or possession of any medication while a student is on campus must be reported to the principal for 
discipline. The school is not permitted to give a student even simple medication such as aspirin or its substitute 
without express written permission of one of the student’s parents. Once all such provisions have been met, the 
student may obtain a prescribed dosage at the nurse’s office.  
Tobacco and Alcohol: 

 Smoking or the use of smokeless tobacco by a student is strictly prohibited at all times on school property 
and the area immediately adjacent to the school. (This includes Convent Ave, Shonnard Pl.) 
Also, use of and/or possession of any tobacco product is prohibited for students at all school related functions. 
Possession or use of electronic cigarettes, vape pens and e-cigarette, juuling paraphernalia are also prohibited at all 
times regardless of the nicotine content.  

Use of illegal drugs, including alcohol, is unlawful and dangerous.  Any student found possessing or using 
any unlawful substance anywhere on or around school grounds, or while involved in any school activity or field trip 
is subject to suspension or expulsion. These consequences are not mutually exclusive. 

 
DRUG TESTING POLICY 

Any student is subject to random drug testing. Sacred Heart reserves the right to require drug testing of 
any student at any time with or without cause. (In that case a parent will be notified and expected to purchase said 
drug testing kit) Any student under the influence of an illegal substance or suspected of using any illegal substance 
will cause the Administration of Sacred Heart to take immediate action. 

 
If a student exhibits the symptoms of or is suspected of substance abuse, the school may require the student 

to undergo substance abuse testing.  If the results of the test suggest any use or abuse, the school will use this 
information to help the student seek assistance.  Refusal to participate in such a, test may result in dismissal from the 
school.  A student who acknowledges his/her substance abuse may need to be tested and will be required to 
undergo substance abuse counseling either by the school counselor or by a certified off campus substance abuse 
counselor. 

 
If it comes to the attention of the Administration that a student requires drug/alcohol rehabilitation for an 

extended period, the student may be required to take a leave of absence from Sacred Heart until such time that 
treatment has been completed and documentation to that effect has been submitted to the Dean of Students. 

 
Sacred Heart reserves the right to search any student’s locker, car or possessions with or without 

cause.  Sacred Heart reserves the right to ask the aid of law enforcement to conduct any such search by any and all 
available means to check for illegal substances present on campus.  Should such substances be found, Sacred Heart 
may turn the matter over to proper law enforcement authorities and the student(s) may be subject to disciplinary 
action up to and including expulsion. 

 
Weapons: 

 A weapon is defined as any instrument whose purpose is to cause serious bodily harm. No student is 
permitted to possess any type of weapon while on Sacred Heart High School property (including all parking lots) or 
at any school related function.  
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Other Prohibited Objects: 
 Fireworks, water guns, stink bombs, laser pointers and any other objects that in the opinion of the 

principal for discipline serve no purpose at school may not be brought onto the campus (including parking lots) 
 

 
CELLULAR PHONE POLICY 

Students should hand in phones daily to the homeroom teacher and collect them at the end of the day.   
A student may NOT use his/her cell phone, Apple watch during class or in the chapel, student center or academic 
wings of the building.  
Students not complying with the policy will have their phones taken away and a $10 fine and detention will be 
imposed.   
If a student is caught using his/her cell phones a second time, a parent must come in to retrieve the cell phone and 
pay the $10 fine Sacred Heart High School will not be responsible for any loss or damage to cell phones. 

The unauthorized use of audio and or video recording devices (using any media format) is prohibited.  No 
student is permitted to make an audio/video of another individual or class session without the written permission of 
the administration.  Posting recordings in any public forum internet or otherwise, without the prior written consent 
of all individuals involved, is also prohibited. 

 
 
V. ID CARDS 

Students Must carry their ID Cards at all times, with the exception of Physical Education Class.   
ID cards will allow you to have access to the copy machines and make copies and print projects in the student center 
 
VI. PARKING REGULATIONS 
 

• Use of Sacred Heart parking lot is for staff only, Seniors can have the opportunity to participate in a raffle 
for the month to win a parking spot in the parking lot. 

• Students found parking on campus will be subject to disciplinary actions which may include towing at the 
owner's expense. 

• The Parking lot and street speed limit is 5 MPH. Reckless driving or dangerous actions may result in the 
revoking of parking privileges. 

• Excessive noise from car radios, horns, defective mufflers, or security alarms is strictly forbidden. 
• Once a student arrives on campus, they are not permitted to leave until dismissal. 
• Students are not permitted to loiter in the parking lot or around the grade school during or after school 

hours. 
• Students parking vicinity of Sacred Heart at own risk.  Sacred Heart assumes no responsibility for loss or 

damage to vehicles or their contents. 
 

VII. LOCKERS 
 

• Sacred Heart is co-tenant of all lockers and desks and reserves the right to search them at any time without 
notice. 

• Students in all grades will be assigned a school locker.  Students should never share their locker combination 
with any students. 

• All valuables should be kept secure in the student’s school locker.   
• Sacred Heart is not responsible for any item left unsecured in any locker including the locker rooms. 
• Students must purchase the locks from the school, all others will be removed. 
• Gym lockers will be assigned, all items left unsecured in any locker or locker rooms are the sole responsibility 

of the student. You may use any lock of your choosing in the locker rooms only.  
 
VIII. SENIOR YEAR PRIVILEGES 

• Students in senior year are granted the following privileges: 
• Seniors can wear during the warmer months any colored polo shirt. 
• Senior Final exam exemptions: Seniors may be exempt from a final exam in a particular subject if no quarter 

is less than 85% in that subject 
• Seniors may leave after 7th period if they do not have an 8th period class or lab. 
• Seniors can wear college sweatshirts after April 15th. 
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IX. IRIS ALERT SYSTEM 
 

The Iris alert system will allow Sacred Heart to immediately contact parents and guardians in the case of 
emergency.  In such emergency cases, the phone numbers provided on the contact cards will be contacted for each 
student.  These numbers should be kept up to date. 
The Iris alert system will also be used to announce school closings or delays due to inclement weather. 
 
X. Disciplinary Structure 

 
Sacred Heart students must always bear in mind that they have a proud reputation to uphold.  Any conduct (at 

Sacred Heart, and in the traveling both to and from the school) that is harmful to the good name of the school and / 
or the good of the school community will be subject to disciplinary action. Complete supervision of each student in 
all school situations is neither possible nor desirable; consequently, the school places certain responsibilities in the 
hands of the students.  The only real discipline is self-discipline.  Since there are many situations for which there are 
no detailed regulations, good order, seriousness of purpose, and concern for each other are the guidelines to be used 
in judging the appropriateness of any action. 

 
Disciplinary infractions are categorized below in three levels.  At each level, a sample group of behaviors is listed 

along with the range of possible disciplinary responses.  Regular school detention is held Monday thru Thursday, 
after school beginning at 2:20 for all students, including Seniors. Normally, detention lasts for 45mins. During 
detention students may work on classwork, homework or school projects quietly. If a student does not have an 
assignment, one will be given to him/her. Detention is in silence. Sleeping is not permitted. 
 

Level One Offenses 
• Lateness/tardiness to school or class 
• Failure to obtain an absence pass 
• Defacing ID cards or not carrying the ID 
• Disruptive or disrespectful behavior at Mass, and hallways, classrooms, the student center, the chapel, the church 

or any related school activity (i.e. sporting events, dances, field trips) 
• Uniform violations 
• Misconduct in cafeteria 
• Eating food (including gum and candy) or drinking beverages in any area other than the cafeteria 
• Going to locker during class without permission 
• Verbal abuse, harassment and the use of profanity 
• Any overt display of affection with another student 
• Lingering in unsupervised areas of the building including hallway, corridors, stairwells or bathrooms 
• Whistling, booing, hissing, whispering or showing open lack of respect during assembly, concert or school 

productions 
• Using cell phones or electronic devices during the school day 
• Wearing headphones or ear buds for any electronic devices during the school day 

 
Penalties for Level One Offenses 

• Detention or restriction of privileges 
• Parental contact or extended or after school detention 
• Exclusion from classes or school activities 

 
Level Two Offenses 

• Cutting class or failure to surrender ID card when asked 
• Truancy and disorderly conduct: engaging in fighting, violent or threatening/harassing/bullying behavior, or 

abusive or obscene language or gestures towards any school personnel 
• Reckless driving 
• Lying, forgery, or cheating and inappropriate Internet usage (in or out of school) 
• Aiding and / or abetting another student’s unauthorized absence 
• Smoking / vaping on school grounds or while under school supervision 
• Insubordination by repeated level one offenses 
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Penalties for Level Two Offenses 

• Suspension from school with parental conference before reinstatement 
• Up to several school detentions. 
• Exclusion from teams, clubs, activities, or other school sponsored events 

 
Level Three Offenses 

• Theft, forcible entry into school, fraud possession of and / or being under the influence of alcoholic beverages or 
illicit drugs on school grounds or while under school supervision selling or giving any form of alcohol or drugs to 
other students on school premises or in transit to or from school 

• Truancy and disorderly conduct: engaging in fighting, violent or threatening/harassing/bullying behavior, or 
abusive or obscene language or gestures towards any school personnel. 

• Damage to school property including graffiti in any form. 
• Repeated level two offenses. 
• Fighting on school grounds, or surrounding areas of the school and or students identified as Sacred Heart 

Students 
• Threat of violence via social media or text message. 
• Possession of weapons of any kind. 
• Possession and / or use of fireworks, smoke/ stink bombs, etc. 

 
Penalties for Level Three Offenses 

 
• Out of school suspension 
• Parental Conference 
• Expulsion 
• Possible referral to local law enforcement 

 
Expulsion:  

Any student who does not represent the philosophy and ideals of Sacred Heart High School in school or in public is not 
worthy to continue as a student in the school 

 
 

XI. Student Expectations in Use of the Internet 
Use of the Internet is a privilege, not a right, and inappropriate use of the Internet at Sacred Heart through violation of 
any of the following standards will result in serious consequences, up to and including expulsion from school.  

 
1. Use of the computer at school is limited to school related activities. Internet users are expected to show responsibility 

in accessing and viewing information that is pertinent to the mission of the school.  
2. Vandalism and other infractions of school policy while using the Internet will result in immediate cancellation of 

privileges along with disciplinary action.  
3. Use of the Internet when not on school property also requires students to follow the same student expectations as 

stated in the student handbook.  
4. Students must abide by generally accepted rules of network etiquette both inside and outside of school. 
5. Students are responsible for their explorations on the Internet and subject to the consequences of the school’s 

discipline policy. 
6. Students must sign a contract indicating their understanding and acceptance of the school’s guidelines.  
7. Parents must offer their permission for their child to use the Internet for educational purposes by signing an acceptable 

use contract. Parents also have the option of denying permission for their child to use the Internet independently at 
school. 

 
Technology Code of Behavior for a Sacred Heart Student 

• Technology use outside normal academic hours and/or off school grounds (including but not limited to cell 
phones, email, text messages, camera phones, cameras, personal digital assistant's (PDA's), chat lines, bulletin 
boards, etc.) are subject to the same guidelines as previously cited in the handbook. 

• Be respectful in messages to others. Use appropriate language. Do not use vulgar, harassing, threatening, abusive, 
or sexually offensive language, or make any statements that are slanderous or disparaging of any students or 
adults.  
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• Never visit inappropriate or offensive websites. Never download materials from inappropriate or offensive 
websites.  

• Never expose yourself in an inappropriate, vulgar, or sexually suggestive manner on any website or via email, 
either in pictures or videos. Illegal activities are strictly forbidden. Do not reveal your home address or phone 
number, or that of any other students or staff.  

• Note that electronic mail (email) is not guaranteed to be private. People who operate the system do have access 
to all mail. Messages related to or in support of illegal activities may be reported to the authorities.  

• Never agree to meet someone whose acquaintance has only been made online.  
• Only public domain software can be downloaded. Copyright laws must be respected. Do not make unauthorized 

copies of software and do not give, lend, or sell copies of software to others.  
• Do not use the network/Internet for illegal activities. Software applications, games, or CD-ROMs from home 

may not be used on school equipment without proof of licensure and prior approval of appropriate school 
personnel.  

• Do not reveal personal passwords or try to learn others’ passwords. Do not copy, change, read or use another 
user’s files without prior permission from that user. Do not attempt to gain unauthorized access to system 
programs for computer equipment.  

• Do not use the network in such a way that you will disrupt the use of the network for other users.  
• Do not take supplies, such as paper, printer cartridges, diskettes and USB drives, that the school supplies.  
• Talk softly and work in ways that will not disturb other users.  
• Keep computer work areas clean and do not eat or drink in the computer lab. If students encounter material on 

network/bulletin board that is not appropriate (vulgar jokes, statement of belief that some might consider 
immoral), navigate away from the material immediately and inform a staff member. 

• The use of cell phones, camera phones, and other digital media is prohibited during the school 
day. Phones, camera phones or other personal electronic devices will be confiscated if students 
use them during the school day without permission. In addition, any student who uses a camera, 
camera phone, or other personal electronic devices in school or in the classroom for any reason 
may be suspended. Further disciplinary measures, including expulsion, will be considered 
depending on the nature of the camera, camera phone, or personal electronic device used.  

• The school reserves the right to seek financial restitution for any damage caused by a student. The school’s 
administrators will deem what is inappropriate use, and its decision is final.  

• The administration, faculty, and staff of the school may request that a student’s privileges be denied, revoked, or 
suspended. Violation of the rules and code of behavior described above will be dealt with seriously.  

• Transmission of any material in violation of US or state regulations is prohibited. This includes, but is not limited 
to: copyrighted material, threatening material, or material protected by trade secret.  

• Using the school’s computers and networking resources for commercial activities is not permitted. The use of 
them for product advertisement or political lobbying is also prohibited. 

 
 
XII. School Offices and Facilities 

A. Faculty Room and Offices 
These are for the exclusive use of faculty members. Students are not permitted to go into the faculty room 
or offices without the explicit permission of a faculty member. 

 
B. Nurse’s Office 

A student who is ill must seek permission from their subject teacher to go to the nurse’s office. Students may 
not go to the nurse’s office between classes.  Students may be required to be accompanied by another student 
at the discretion of a teacher or an administrator. 
 
If the nurse judges that the student should be sent home, the student will receive an excuse pass from the 
nurse, to be presented to the Main Office, which will be forwarded to the Dean of Students. The Dean of 
Students will then excuse the student. A student who is returning to class will present the excuse pass to the 
subject teacher. Parents will be contacted by phone by the nurse or the Dean of Students, when necessary.  
 
Students may not call their parents before seeing the nurse. When possible, parents may pick up their son 
and/or daughter at the school entrance on Convent Avenue. If the student is unable to be picked up, he/she 
must take a cab home at the parent/guardian's expense. Students will not be permitted to take public 
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transportation in this instance unless the student has written permission by parent/guardian. The student 
must notify the nurse immediately by phone upon reaching his/her destination.  
 
Dispensing medicine to students requires written consent from a parent and a physician. This includes over-
the-counter medicines, such as Tylenol, Advil, Motrin, etc. If it is necessary for a student to take medicine 
during the school day, the medicine, along with the written consent, must be brought to the nurse’s office in 
the morning before homeroom.  The medication will be dispensed from the nurses office at the prescribed 
times. Medication causing dizziness, drowsiness, or other discomfort should be brought to the attention of 
the school nurse who will alert subject teachers. A doctor’s note is required for any extended absence from 
physical education classes. This note should be brought to the nurse’s office at the beginning of the school 
day. The student will then be given explicit directions. 

 
C. Restroom Policy 

Students are encouraged to use the restroom before school begins, during lunch, or during free periods.  
Frequent visits to the lavatory during regular class time are strongly discouraged. 

 
D. Athletic Areas 

Athletic areas include the gymnasium, weight room, and Mary's Field. Students may use athletic facilities 
only with faculty/coach supervision and with the permission of the athletic staff. Students may not enter any 
athletic area at any time (before, after or during school) without explicit permission of athletic staff. Students 
are not allowed in the athletic office without the express permission of athletic staff. Sacred Heart High 
School is not responsible for replacing any missing/misplaced personal items left in the gym, locker rooms, 
etc. 

 
E. Classrooms 

The teacher’s desk in any classroom is for the sole use of faculty members. Students are not permitted to 
open the drawers or sit at a teacher’s desk without the explicit permission of that classroom/homeroom 
teacher. Materials on the teacher’s desk, as well as those on the walls or bulletin board, should not be touched 
without the explicit permission of the classroom/homeroom teacher. All students must leave the classroom 
areas by 2:30 PM each day unless they are under the supervision of faculty moderators. After 2:30 PM, only 
those students who are actively participating in supervised activities may remain in the classroom areas. 

 
 
F. Cafeteria 

At all times the cafeteria will be kept clean. All trash must be placed in the proper receptacles. Chairs or 
tables that have been moved must be returned to their proper places. Students will never leave the cafeteria 
until directed to do so by the cafeteria moderator. Students will accept cleanup duties assigned to them by 
the Dean of Students and cafeteria moderators. At the end of the period, all students will clean the cafeteria 
as directed.  
 
Schoolbags are to be left at the lunch tables. 

 
G. Lockers 

Since the school provides a secure locker for student use, the school must presume that the student will take 
necessary precautions to keep his/her locker and personal belongings protected and locked at all times. 
Articles of value should be placed and locked in the bottom locker that provides greater security.  
 
Only school locks are permitted: all other locks will be removed without prior warning. 
 
Sacred Heart High School is not responsible for replacing any missing/misplaced personal items. Only locks 
provided by the school may be used. Students are permitted to go to the lockers at the beginning of each 
day, at lunchtime, and at the end of the day.  
 
Students are not allowed to go to their lockers during class. Lockers, as well as desks and other furniture, are 
the property of Sacred Heart High School, and, as such, are subject to inspection at any time.  Lockers will 
function properly with intelligent handling, and general upkeep and cleaning. At no time should lockers be 
kicked open or shut. Such action will be considered damage to school property and will merit disciplinary 
action.  
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H. Hallways/Corridor/Stairwells 
The hallways, corridors, and stairwells are not places of play.  Students should always be mindful of their 
behavior and realize that attention is required in order to maintain their personal safety and the safety of 
others.  
While moving through hallways, corridors or on the stairwells, students should stay to the right. When there 
are classes in session, quiet order should be observed in the hallways. This includes movement to and from 
lunch periods. 
 
Running, pushing, and other disorderly conduct endangers the safety of others and is never permitted. Going 
to or coming from an assembly (in the gymnasium or cafeteria) classes, accompanied by a moderator, will 
move as units walking quickly and quietly. 

 
I. Elevator 

Elevators are reserved for faculty use.  In the case of illness or accident, a student may use the elevator after 
reporting to the nurse and obtaining an elevator pass from the Dean of Students. 

 
J. Lost and Found 

Lost items will be located in the Dean of Student’s Office.  
 
XIII. New York State Textbooks 

Textbooks loaned to students under the New York State textbook laws should be kept covered and in good condition. 
Damage to or loss of any such book will incur a fee that must be paid by the student. The name of each student and date 
of issue should be entered on the form provided inside the front cover of the text. Any state textbook that is found should 
be returned to the main office. 

 
XIV. Identification Cards 

The school issued identification cards must be worn,carried in school at all times. Those students who do not have an ID 
card on his/her person may be subject to disciplinary action. School IDs must be presented to any school personnel (staff, 
faculty, and administration) upon request and without hesitation or argument. School IDs may not be defaced by any 
means. Lost or damaged ID card must be reported immediately to the main office. The replacement cost for a lost ID 
Card is five dollars. 

 
XV. Fire and Lockdown Drills 

Students are to obey the fire drill signal immediately. Silence and order will be observed during the entire drill. Books 
will be left in classrooms. Classroom doors will be closed when the last person has left the room. Classes will proceed by 
double lines down the side of the corridors and stairways. Lines should move quickly. All doors should be used. Under 
no circumstances should any person use the elevator during a fire drill. The entire building must be evacuated during a 
drill. 
 
During Lockdown drills, students must Stop & Listen.  Students are not permitted to be on cell phones.  Students are 
to listen to the directives given by the teacher/staff member present.  If a student is in the halls during a Lock Down, 
proceed to the nearest restroom, go into a stall, stand on the toilet bowl and crouch down until emergency service 
personnel or an administrator announce that it is safe to leave. 

 
XVI. Visitors 

Students should not open any exit door to admit an individual or group without the express permission of a member of 
the administration, faculty, or staff. All visitors must enter the school by the main entrance and receive a visitor’s pass 
from the main office.  Unauthorized outsiders are subject to legal action. Sacred Heart students who are seen in the 
company with unauthorized outsiders are subject to disciplinary act 
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Summary Statement 

 
Once students have met the necessary admission requirements and have been accepted in the school, the school 

warmly welcomes these students for the coming school year and will strive to provide them with a solid Catholic spiritual and 
academic education in a supportive learning environment.  Students and parents must always be mindful that attendance at 
the school is by invitation.  It is not a “right” because this is a private school. Admission to and continued enrollment in this 
school include responsibilities regarding conduct, both inside and outside the classroom and school, and students are expected 
to conduct themselves in such a manner as to be a credit both to themselves and to their school. 
 

In order to protect its standards of scholarship, discipline and character, the school reserves the right, and students 
and parents or guardians concede to the school the right to require the withdrawal of any student at any time, for any reason 
deemed sufficient in the sole discretion of the school and its administrators.  By the student’s attendance at the school, a student 
and his or her parents or guardians acknowledge the important obligations and restrictions contained in this handbook and 
agree to be bound by the terms of this handbook. 
 

Students attending the school relinquish certain rights they might otherwise be entitled to if they were attending a 
public school.  For example, a student’s freedom of speech is limited in many important respects here at our school.  Speech, 
either written or oral, contrary to the Roman Catholic faith, the teachings of the Church or the directives of the local Bishop 
or Ordinary is prohibited, as is any other speech which is contrary or disruptive to the philosophy and purposes of our 
school.  Another important right all students at the school surrender involves searches and seizures.  School administrators 
may search a student’s person and belongings if there is a reasonable belief, in the sole opinion of the school administrator, 
that contraband, illegal substances or inappropriate objects are being concealed.  Any unauthorized items found may be 
seized.  Additionally, student desks and lockers, which are at all times under the joint control of the school and the student to 
whom the desk or locker has been assigned, may be searched by school administrators at any time, for any reason or for no 
reason at all.  Students should have absolutely no expectation of privacy with regard to any item in their desks or lockers. 
 

Another important right that a student and his or her parents or guardians give up when they decide to have a student 
attend this school is the right to sue the school, the parish, the Catholic School Region Corporation, or the Archdiocese of New 
York, and/or any individuals acting on behalf of the school, such as the school administrators, teachers, staff or any of their 
agents for any matter relating to academic or disciplinary decisions or other matters covered within this handbook.  Each 
student and his or her parents or guardians, by their acceptance of enrollment at the school, agree to and accept the school’s 
rule and policy that students, parents and guardians may not bring any civil action in any local, state or federal court or in any 
administrative agency or body to challenge any school decision on academic or disciplinary matters, including any decision 
relating to the rules, regulations, procedures or programs covered within this handbook.  Students and parents or guardians 
agree that any challenge to any school academic or disciplinary action or relating to the rules, regulations, procedures or 
programs covered in this handbook may only be challenged or appealed within the hierarchy of the school, subject to the 
limitations contained in this handbook.  This includes any decision relating to a student’s enrollment at the school or 
termination of that enrollment. 
 

While any student and his or her parents or guardians are of course free to consult with legal counsel regarding any 
school decision taken with respect to a student, the school emphasizes that students and parents or guardians are not permitted 
to have legal counsel present during any meetings with school administrators.  School administrators are not obligated to meet 
with legal counsel at any time. 
 

There are several grounds for disciplinary action or expulsion set forth in the “Discipline Codes” section of this 
handbook.  It should be noted, however, that any listing of prohibited conduct is set forth by way of example only and to 
provide guidance to the student and his or her parents or guardians.  It is not meant to be an exhaustive listing of improper 
conduct or resultant disciplinary action. 
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September	2019 
 

Dear	Parents/Guardians, 
 
Although	we	may	not	 realize	 it,	 asbestos	 is	 a	 common	material	 in	almost	 every	building	 in	our	
society.		It	is	a	fireproofing	material;	it	is	found	in	floor	tiles;	it	is	used	as	an	acoustical	material	to	
deaden	sound.		Under	certain	conditions,	however,	when	it	is	damaged,	asbestos	can	prove	to	be	a	
concern. 
 
The	inspection	in	our	school	revealed	asbestos-containing	materials.		“It	is,”	as	the	Environmental	
Protection	Agency	states,	“important	to	note	not	all	friable	asbestos-containing	materials	need	to	
be	removed	from	schools.”		Once	such	material	has	been	identified,	a	program	can	be	implemented	
to	 ensure	 the	 material	 is	 maintained	 in	 good	 condition,	 and	 that	 appropriate	 precautions	 are	
followed	when	the	material	is	distributed	for	any	reason. 
 
Nevertheless,	to	ensure	no	danger	arises	in	the	future	from	this	friable	asbestos,	we	have	arranged	
corrective	action	to	be	taken. 
 
Furthermore,	in	any	student	access	area	where	friable	asbestos	has	been	detected,	environmental	
engineers	have	been	retained	to	do	inspection	and	evaluation	work	to	advise	what,	if	any,	steps	are	
required	 to	 insure	 the	 ongoing	welfare	 of	 students	 and	 staff,	 and	 to	 ensure	no	 student	 or	 staff	
member	will	be	exposed	to	unsafe	levels	of	friable	asbestos.		The	Archdiocese	has	spent	over	10	
million	dollars	in	the	abatement	of	asbestos	since	1983	(long	before	the	current	regulations)	and	
will	continue	with	its	commitment	to	provide	a	safe	environment	for	our	students	and	employees. 
 
The	management	plan	is	available	to	all	parents	and	staff	during	regular	school	hours. 
 
Sincerely, 

 
Ms.	Frances	Acosta,	OFS 
Principal	
 

 
 

SACRED HEART HIGH SCHOOL 
Friendship        Compassion          Prayer              Service            Care for Creation  
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HANDBOOK & RESPONSIBILITY CONTRACT 
 

 
 

My student has received a copy of Sacred Heart High School’s Handbook for the academic school year. 
 
 

• I understand that the handbook contains information that both my child and I will need during this school 
year. 

• I understand that Sacred Heart High School is not responsible for replacing any missing/misplaced 
personal items. 

• I understand my child’s picture may be used by Sacred Heart High School for promotional purposes.  No 
personal information about my child will be given out. 

• I understand that if my son/daughter plays on any inter-scholastic team, he/she may appear on media 
broadcast. 

• I understand that my child’s behavior and all spectator’s (family & friends) behavior must be inline with the 
standards of behavior expected at Sacred Heart High School. 

• I understand that in order to contact my child in an emergency during the day, I must do so by contacting 
the Main Office.  Students are not permitted to carry or use cell phones from 8:05 AM until dismissal.  Cell 
phones must be off (not vibrate) and placed in bottom portion of their secured locker during the day. 

• I have read the guidelines of Sacred Heart High School’s Technology Use Policy.  I have discussed the 
responsibilities with my child.  With this understanding, I hereby give permission to use electronic network 
access for my child and agree to abide by the rules and regulations listed in contract for the entire time my 
child is a student at Sacred Heart High School. 

• I further understand that all students will be held accountable for their behavior and will be subject to 
disciplinary consequence outlined in this handbook. 

 
The school policies as they are set forth in the Sacred Heart High School Student Handbook are part of the contract 
that exists between the school and the parents/students. 
 
 
Student’s Name (Print): _______________________________________________________________________ 
 
Student’s Signature: _________________________________________________________________________ 
 
 
Parent/Guardian’s Name (Print): _______________________________________________________________ 
 
Parent/Guardian’s Signature: _________________________________________________________________ 
 
 
Date: _________________________ 

 

Accredited by Middle States Association of Colleges and Schools 
34 Convent Avenue . Yonkers, New York 10703 .  914.965.3114 . sacredhearths.org 
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