
Position:  Director of Music & Worship/Organist                               Deadline:  June 15, 2021 

Parish:  Our Lady of Victory                                            Status:   Part-time (20 hours per week) 

Practicing Catholic:  Preferred; Familiarity with Roman Catholic liturgy. 

 

Position Summary:  Our Lady of Victory Roman Catholic Church is seeking an individual to serve as part-

time Director of Music and Worship/Organist for the parish.  Serve as Principal Organist and Music 

Director adhering to the Liturgical Guidelines of the Diocese of Columbus and of the parish to provide 

musical accompaniment for all liturgical and para-liturgical ceremonies, including, but not limited to 

parish weekend liturgies, weddings, funerals, holy days, penance services, evening prayer, Confirmation,  

First Communion and to cooperate in providing occasional and reasonable liturgical music at other 

times. 

Job Responsibilities:  The individual applying for this position would perform the following 

responsibilities: 

1. Develop a prayerful singing community by deepening the understanding and appreciation of 

song and music in liturgy and devotion. 

2. Research and select appropriate music for parish liturgical celebrations primarily the            

Sunday/weekend liturgies. 

3. Develop Cantor Program by recruiting new cantors and training them as well as current cantors. 

4. Recruit and develop parish adult choir on a continuing basis. There is also the possibility of 

developing a children’s choir. 

5. Research, review and order new music for choir and parish use. 

6.  Maintain accompaniment folders. 

7. Compile, type and duplicate liturgy planners and cantor schedules for all liturgies. 

8. Provide music for instrumentalist(s) when used and rehearse as needed. 

9. The Director of Music and Worship is responsible for the maintenance of all parish musical 

instruments and will arrange for any work necessary for organ and piano tuning as needed. The 

Director reserves the right to determine who will be allowed to use these instruments. 

10. Provide programs for Christmas, Easter Triduum and other special occasions. 

11. Procure copyright and prepare music for reprint as needed. 

12. The Director of Music and Worship will consult with the Pastor about reviewing new music and 

liturgical journals, continuing education and attending workshops. 

13. The Director of Music and Worship will assist the Pastor with liturgical preparation as needed. 

14. Change and maintain hymn number boards. 

15. Regular attendance and punctuality are essential for this position. 

16. When needed provide and coordinate all music for Weddings and Funeral.  Payment for 

Weddings and Funeral are not included in the Director’s salary and will receive fees directly 

from the parties involved. 

 

 



WEDDINGS 

1. Schedule individual meetings with bridal couples to select music, cantor, and instrumentalist. 

2. Compile music for cantor and instrumentalist. 

3. Schedule rehearsals with cantor and instrumentalist. 

4. Approve all music requested to be performed by musicians from outside the parish. 

5. Complete a wedding music planning form and provide copy to cantor. 

6. Maintain wedding music file. 

 

FUNERALS 

1. Provide accompaniment for all funerals. 

2. Contact cantor. 

3. Provide music in folder for cantor. 

4. Rehearse with cantor and instrumentalist. 

5. Provide liturgy planning for cantor. 

 

Education: Master’s Degree is preferred, or equivalent as well as membership in AGO (American Guild 

of Organists) is preferred. 

Experience: A minimum of 3 years parish music experience or similar experience is 

required. 

 

Job Related Skills: Knowledge of all Catholic liturgical music documents and Catholic liturgy required; 

proficiency in organ and keyboard skills. Familiarity of the Liturgical Guidelines of the Diocese of 

Columbus with principles and dimensions of the Catholic faith formation; proven administrative skills 

including interpersonal relations, conflict resolution, management and supervision, visioning and 

planning, budget preparation and collaborative minister. 

 

Compensation is commensurate with experience and ability using the guidelines of the AGO and the 

Diocese of Columbus. Job offer is contingent on the successful passing of the mandatory background 

screening and completion of the VIRTUS “Protecting God’s Children” course. 

 

Please submit your cover letter, resume, and references via email before June 15, 2021 to: 

  

Father William A. Metzger,  

Pastor of Our Lady of Victory 

wamscv@gmail.com 


